Shelley Point Home Owners
Association

APPLICATION to BUILD and PROCEDURES

DATED - 28" February 2017

Welcome to Shelley Point



PROCEDURE

When building a new residence, or making alterations to an existing residence
the Shelley Point Home Owners Association require that the following procedure
be adhered to:

1. Ensure that you familiarise yourself with the requirements as set out in the
Owner/Contractor Code of Practice, Building Design Manual and the
Rules — copies of which are available at the SPHOA office or on the website
www.sphoa.co.za

2. Complete and sign the Application to Build

3. Ensure that the architect is aware of the specifications as stipulated in the
Building Design Manual.

4. Have the architect email PDF drawings to admin@sphoa.co.za so that
drawings can be scrutinised by the SPHOA appointed architect and the
SPHOA design review committee (DRC).

5. An invoice for the scrutiny fee will be sent by the SPHOA, which must be
paid prior to approval of plans.

6. Once the PDF drawings have been approved hardcopies of the plans (5 sets)
must be handed in at the SPHOA office.

7. Once the scrutinising architect and the DRC have signed off the hardcopies
they must be approved by the municipality. Once the municipality have
approved the drawings a copy must be handed in at the SPHOA office

8. A deposit of R10 000.00 (R5,000.00 for alterations) must be paid by the
owner) and a deposit of R10 000.00 (R5,000.00 for alterations) must be paid
by the contractor (as detailed in the Owner/Contractor Code of Practice)

9. Proceed as stipulated in the Owner/Contractor Code of Practice.



APPLICATION to BUILD

NAME OF ATCIITECT .ot e et e e e e e et e e e e e eeee e e e eeaeeeeaeeeeaes

Architect CoNtaCt NUMDET ... e

N AN OF CONTIACTON ..o et e e e e et ee e e e e e e e e e e e eaeeeeeeeeeaeeenaean

Contractor CONACT NUMDET ..o e e e e e e e

Hereby make application to:
build a new residence |:| make alterations |:|

| acknowledge that | understand the procedures to be followed and that | have
read and understand the Owner/Contractor Code of Practice, Building
Design Manual and the Rules and will abide by the conditions as stipulated
therein.



